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Smaller local government bodies in Wales must prepare annual accounts following proper practices a  BILINGUAL 3

out in the One Voice Wales/SLCC publication Governance and accountability for local councils in Wwales = -
A Practitioners’ Guide (the Practitioners’ Guide). The Practitioners’ Guide states that bodies may prepare their
accounts in the form of an annual return prepared by the Wales Audit Office.

The accounts and audit process

The accounts and audit arrangements foliow the process as set out below.

RFQ/Clerk prepares |=——=3| The body approves the —_ External auditor completes audit and:
accounting Annual Return by 30 June. ¢ ‘l’
staternents and This is evidenced by the
Annual Governance Chair's signing the hox Either: or:
:::It:r:oe:l:;lln;o;mal geol‘c:;anrz ;:r:m::ual If no amendments are required, If amendments are required,
intenal audit report e MR certifies the Annual Return and repcrs issues (including
RFO ocertifies return f L sends it back to the body for amendments) to the body. The
(below Part 2 of the mnly e | publishing by 30 September. body amends the Annual Returmn, .
i Ny cop the RFO re-ceriifies and the body

’ . requested evidence to _ re-approves before sending it back
:fi“:’ﬁ:m re :’: ::I:::: tah‘fﬁ’d?t‘;“r"g to the auditor. The auditor then
T ol i f o ceftiﬂe.s the Annual Return and
to the body. 1 sends it back to the body for

publishing by 30 September.

Please read the guidance on completing this Annual Return and complete all sections highlighted in red
including both sections of the Annual Governance Statement.

FOR AN ELECTRONIC COPY, PLEASE CONTACT YOUR AUDITOR

fncomplete or incorrect returns may require additional external audit work and incur additional costs. Send the
original Annual Return, together with all additional information requested, to the external auditor acting on behalf of
the Auditor General for Wales. Unless requested, please do not send any original financial or other records to the
external auditor.

Audited and certified retums are sent back to the body for publication or display of the accounting statements,
Annual Govermance Statement and the Auditor General for Wales’ certificate and report.

Completion checklist

‘No’ answers mean that you may not have met requirements

. Initial submission to the external auditor

' Has the RFO certified the accounting statements and the body approved the Annual Return
_ (as e\kidenced by the relevant signatures), no later than 30 June 20187

Accounts

Do the accounts add up and does the balance carried forward from last year equal the
| opening balance this year? i

Do the papers to be sent to the external auditor include an explanation of significant
| variations, including a quantified analysis of the changes from last year fo this year?

Does the bank reconciliation as at 31 March 2018 agree to Iine 9'?

| All sections = Have all red boxes been completed and explanations prowded where heeded?

Has all the information requested by the external auditor been sent with this Annual Return?
Please refer to your notice of audit and any additional schedules provided by your external
auditor.

Has all the information requested by the extemat auditor been included‘?

Evidence




Accounting statements 2017-18 for:

Name of body: RUEEGEIENEEI R (Y

Notes and guidance for compilers

Year endmg

31 March
2017

3 March
2018

(£)

Please round all figures to nearest £,

Do not leave any boxes blank and report £0 or nil balances.
All figures must agree to the underlying financial records for

| Statement of i income and expendlture!raeelpts and payments

| 1. Balances
brought forward % 31*% f2 o177
(2. (#)Income B
from local D000 @S0
| texatonewy | |
'3. (+)Totalother |
| recsipts Has2 | T3y
(4. ()Stffcosts | % = s
1920 Sa20
e e _ i EEEN -l
' 6. (-)Loan . |
| ineresticapital | e
repayments | 2 G S
| 6. ()Totalother |
 pamens | VL3 | R
| 7. {=)Balances
cariod orwers | 12O1T | 192l
Statement of balanees_ i e . e
8. (+)Debtors and
‘ stock belances [ __/___ ST, ___{_____ =]
||-9. (+) Total
cash and
: investments 12 0‘7 ‘% 31\9
| 10. _(-) Creditors = / or ]_—_/— Yo
L SES—— 0 L
| 11. (=) Balances i
| camedtoerg | 13- OVT 1 1% 31
12. Total fixed
assets and .
| ongtomasses [ ST 14O | 3T To
| 13. Total borrowing v 1%
| 4. Trust funds NIA

the relevant year.

Total balances and resarves at the beglnnang of the year as
recorded in the financial records. Must agree to line 7 of the

| prVIOUS year.

. disclosure note | |

' Total amount of income reoewed!recewable in the year from local |

taxation (precept) or levy/contribution from principal bodies.

| Total income or reeelpts recorded in the cashbook minus amounts '
 included in line 2. Includes support, discretionary and revenus |

grants. ) |

Total expendltura ofr payments made to and on behalf of

all employees. Iiiclude salaries and wages, PAYE and NI |
(employees and employers), pension contributions and related I
expenses egt tenmnatlon costs

Total expenditure or payments of capllal and mterest made dunng
the year on extarnal borrowing (if any). |

Total expenditure or payments as recorded in the cashbook minus |
| staff costs (line 4) and loan interest!cepital repayments (Iinﬁ).

| Total balances and reserves at the end of the year, Must equal

(1+2+3) > (4_-!-5+_(_3)_

. Income and expenduture accounts only: Enter the value of
debis owed to the body and stock balances held at the year-en_d._

All accounts: The sum of all current and deposit bank accounts,
cash holdings and investments held at 31 March. This must

| agree with the reconciled cashbook balance as per the bank

| reooncnhatton

. monies owed by the body (except borrowing)_ét_ the year-end.

Income and expenditure accounts only; Enter the value of

| third paries (including PWLB). |

| Total balances should equal line 7 above: Enter the total of
(8+9-10). -

The original asset and investment register value of all fixed
assets and any other long-term assets held as at 31 March.

The cutstanding eapital balance as at 31 March of all loans from |

managing (a) trust fund(s)assets (readers should note that the

| figures above do not include any trust traneecﬁens).



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting staternents. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2018, that:

Agreed? | YES’ means that the

' Council/Board/Committee:

I Properly sets Its budget and 6, 12

» effective financial management during the year: f manages its money and prepares
|
i

1. We have put in place arrangements for:

and approves its accounting
statements as prescribed by law.

and | /

» the preparation and approvat of the accounting |

statements. - | .
2. We have maintained an adequate system of intemal | " Made proper arrangements 6,7
contral, including measures designed to prevent / and accepted responsibility for
and detect fraud and corruption, and reviewed its safeguarding the public money
effectiveness. ‘ and resourcss in its chargs.

Has only done things that it has 8
the legal power to do and has
conformed to codes of practice and

3. We have taken all reasonable steps to assure
aurselves that there are no matters of actual or
potential non-compliance with laws, regulations and

]
|
|
f
codes of practice that could have a significant’ \/ ll standards in the way it has done so.
financiat effect on the ability of the Council/Board/ r 1
| Committee to conduct its business or on its finances. s Rl S .
| 4. We have provided proper apportunity for the r Has given all persons interested 6, 23
exercise of electors’ rights in accordance with the / I the opportunity to ingpect and to
requirements of the Accounts and Audit (Wales) | ask questions about the body's
| Regulations 2014, ;_ accounts. |
5. We have camied out an assessment of the risks [ Considered the financial and other | 6, 9
facing the Council/Board/Comimittee and taken risks it faces in the oparation of
appropriate steps to manage those risks, including \/ ; the body and has dealt with them
the introduction of intemal contrals and/or external . ! property.

insurancs cover where required.

'6. We have maintained an adequate and effective ‘Arranged for a competent person, i 6,8

system of internal audit of the accounting records / Independent of the financial controls
and control systems throughout the year and have " and procedures, to give an objective |
recelved a report from the internal auditor. | . view on whether these meet the
| | needs of the body.
7. We have considered whether any litigation, | Disclosed everything it should have | &
liabllities or commitments, events or transactions, ‘ about its business during the year

aceurring either during or after the year-end, havea | / | including events taking place after
financial impact on the Council/Board/Committee ‘ the year-end if relevant.

and, where appropriate, have included them on the | |

accounting statements. : | | !

i 8. We have taken appropriate action on all matters .' . Considered and taken 68,23
raised in previous reports from internal and external | ‘/ | | appropriate action to address |
audit. ' issues/weaknesses brought fo its |

. attention by both the intermal and
Frooe external auditors.

Has met all of its responsibilities . [ 3,6
where it is a sole managing trustee

' 9. Trust funds ~ in our capacity as trustee, we have:
= discharged our responsibility in relation to the

I | d
accountability for the fund(s) induding financial | E _ / of a local trust or trusts.
reporting and, if required, independent
éxamination or audit. ' , . .

* Please provide explanétions to the external audltor on a separate sheet for gach 'no’ response given; and describe what action is
being taken to address the weaknesses identified.



Annual Governance Statement (Part 2)

Agreed? | ‘YES’ means that the Body

Yes | No*

| 1. ‘We have considered the adequacy of reserves held ' Has met the requirements of the Local Government
| by the body in setting the budgst for 2017-18 and ‘/ . Finance Act 1989 in setting the buclge_t requirement
| 2018-19 and have appropriate plans in place for the | and precept for the financial years,

use of these reserves.

‘ 2. When awarding grants under sectlon 137 of the Local ' Has kept and appropnate record of grants awarded
Government Act 1972, we have kept a separaie and ensured that the expenditure is commensurate
account of such grants and considered whethsr or / with the benefit to the community.

I rot the benefits arising from such payments are
| commensurate with the sums paid. :

' 3. Fhe-conncithas-onsured-thati-has-c-laniukobligation Has ensured that where it has an arrangement to
| terpay-e-aorvioso-grabiiy-tio-amployessi-gn- / provide a gratuity to staff, it has ensured that there is |

The counci has no obligation or intention to pay a a legal obligation to provide the gratuity.
gratuity to employees

i Please delete as appropriate.

Council/Board/Committee approval and certification

The Council/Board/Committee is responsible for the preparation of the accounting statements in accordance with the requirements
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statement.

‘ Certlﬂcatlon by the RFO | Approval by the Counc:l!BoardfCommlttee
" | certify that the accounting staterents contained in this Annual | | confirm that these accounting statements and
I

Return presents fairly the financial position of the Council/Board/ [ Annual Governance Statement were approved by the .
Committee, and its income and expenditure, or properly presents Council/Board/Committee under minute reference: i

recaipts and payments, as the case may be, for the year ended : 3
31 March 2018, / Insart (efnute kieiico 2ro date of meeting

sigr.aliirg r-c ired signature required
BT £ AT o name requirad

ddimm;yyyy ddimm/yyyy

Council/Board/Committee re-approval and re-certification (only required if the annual return has
been amended at audit)

Certificatlon by the RFQ f Approval by the CounmllBoard!Commlttee
| certify that the accounting statements contained in this Annual- | confirm that these accounting statements and
Return presents fairly the financial position of the Council/Board/ Annual Governance Statement were appraved by the
Committee, and its income and expenditure, or properly presents Council/Board/Committee under minute reference:

| receipts and payments, as the case may be, for the year ended : !
31 March 2018. Insert minute reference and date of meeting

signature required signature required

name reguired name required

dd/mmiyyyy dd/mmiyyyy



Annual internal audit report to:

Name of body: R[ECHEFINTRIE YT

The Council/Board/Committee’s internal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2018.

The internal audit has been carried out in accordance with the CouncillBoard/Commitiee's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objectives of internal control and the intemal audit conclusions on whether,
in all significant respects, the foliowing control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council/Board/Committes.

Agreed? Outline of work undertaken as part of

| the internal audit (NB not required if
detaifed internal audit report presented
to body)

No* MN/A Not
covered*

1. Appropriate books of account have _.
been properly kept throughout the / | lr
year. i !

—— = ———

| 2. Financial regulations have been ’
met, payments were supported by |
é
i

invoices, expenditure was approved ‘/
| and VAT was appropriately [
accounted for. Jl

| 3. The body assessed the significant ' i
risks o achieving its objectives r ;'

and reviewed the adequacy of / | ; ’

arrangements to manage these, 1 |

LR ] i 5 1

|

[ 4. The annual precept/levy/resource | |
| demand requirement resulted from | ,
" an adequate budgetary process, i / |

‘ progress against the budget was [ | |
regularly monitored, and reserves | | |

were appropriate. | |

|
| 5. Expected Income was fully _‘ ' g
| recsived, based on correct prices, ; ‘

properly recorded and promptly | \/

| banked, and VAT was appropriately .r

~ accounted for. : ' |

| 6. Petty cash payments were ’ |

properly supported by receipts, ‘ i

expenditure was approved and ' |

VAT appropriately accounted for. | | | : ,

| 7. Salaries to employses and _ -' |
allowances to members were paid l " !

in accordance with minuted ! | | | SKE eivrﬂ—'l-'
approvals, and PAYE and NI i |

requirements were properly applied. [

8. Asset and investment registers | [ |
waere complete, accurate, | w/
and properly maintained_.



Agreed? Outline of work undertaken as part of
| . | the internal audit (NB not required if
N < 3
od = s gt detailed internal audit report presented
to body)

coverad™*

9. Periodic and year-end bank account ’ ‘/ ! .
reconciliations were properly carried | i |
out. | '

| 10. Accounting statements prepared i : [

during the year were prepared '

on the correct accounting basis . '

{receipts and paymentsfincome ‘

i
H

and expenditure), agreed with the
| cashbook, were supported by an | \/ ' ‘
adequate audit trail from underlying
records, and where appropriate,
| debtors and creditors were properly |
recorded. |

| 1. Trustfunds (including charitable | . | |
trusts). The Council/Board/ J /
Fesl
|

|
I
;

Committee has met its .
_responsibilities as a frustee. YERE Wi 2T : J AT pad

For any risk areas identified by the CounciliBoard/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed:

Agreed? Outline of work undertaken as part of
No* NIA Not the |_ntenf|a1 audit (NB. not required if
+  detailed internal audit report presented
covered
to body)

* If the response is ‘no’, please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

** If the response is ‘not covered’, please state when the most recent internal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not. '

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
detailed report to the Council/Board/Committee dated \ “2-9 1% 1" Delete if no report prepared.

Internal audit confirmation

I confirm that as the Council's intemal auditor, | have not been involved in a management or administrative role within the body
or as a member of the body during the financial years 2016-17 and 2017-18. | also confirm that there are-no conflicts of interest
surrounding my appointment.

name reqt;.ad

signature requiren

ddimmiyyyy




Auditor General for Wales’ Audit Certificate and report

The extemal auditor conducts the audit on behaif of, and in accordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters that come to their attention give cause for concern that relevant legislation and regulatory requirements have

not been met. _
We cerlify that we have completed the audit of the Annual Return for the year ended 31 March 2018 of:

Bol> ortq wns %@_ﬂaguu(ﬁ Covnre

External auditor's report

[Except for the matters reported below]* On the basis of our review, in our opinion, the information contained in the Annual

Return is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant |

| legislation and regulatory requiremeants have not been met.
|

There are numerous breaches of Proper Practices, regulations or legislation which we

-have noted in our opinion - Please see enclosed report. o s uthampicﬂ

| {[These matters along with]* Other matters not affecting our opinion which we draw to the attention of the body and our

recommendations for improvement are included in our report to the body dated 50! I Ild[ il

Other matters and recommendations

| On the basis of our review, we draw the bady's attention fo the following matters and recommendations which do not affect o

audit opinion but should be addressed by the body.

Please see enclosed re rt . W ;
pol U‘? SOV

| {Continus on a separate sheet if required.)

| External auditor's name: BD_O—EEP_SHhimptdn
! United Kingdom

I- External auditor’s signatur: &BQ M _ | I‘J:Qt:D\:“\ A\

|
For and on behalf of the Auditor General for Wales

* Delete as appropriate.

BDO LLP & a limited liability pértnership registered in England and Wales (with registered number 0C305127).
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Cyngor Cymuned Bodorgan - Archwiliad ar gyfer y Fiwyddyn yn Diweddu ar 31 Mawrth 2018

Ar ran Archwilydd Cyffredinol Cymru rydym bellach wedi cwblhau'r archwitiad uchod. Mae’r dogfennau
. canlynol yn amgaeedig:

- Hysbysiad Diwedd yr Archwiliad
- Nodiadau ynghytch hysbysiad Diwedd yr Archwiliad
- Materion yn codi yn sgil yr archwiliad

- Manylion cyswitt
- Arolwg 2017718
- Ffurflen Ftynyddol

Bydd Swyddfa Archwilio Cymru yn anfonebu yn unol & Deddf Archwitio Cyhoeddus (Cymru) 2004, yn fuan.

Dylai'r ffurflen flynyddol amgaeedig gael ei chyflwyno i'r cyngor nawr bod ein barn archwilio wedi cael ei
rhoi, a-dylid gwneud cofnod i ddangos fod y ffurflen flynyddol wedi cael ei chymeradwyo a'i derbyn gany
cyngor. Dylai'r materion sy'n codi hefyd gael eu cyfiwyno ir cyngor a dylid cynhyrchu cynllun gweithredu, os
oes angen, i nodi sut y bydd y materion sy'n codi yn cael eu trin. Dylai'r ffurflen flynyddol a'r hysbysiad
diwedd yr archwiliad gaet eu harddangos mewn man{nau) amlwg am 14 diwmod cyn gynted a phosibl, a
chyn 30 Medi 2018 fan bellaf.

Os oes gennych unrhyw ymholiadau, cysylitwch & Louise Caplen yn y lle cyntaf.

Yn Ddiffuant

Ctos (o
Colin Prest

Ar gyfer ac ar ran BDO LLP

Amg.’

BDO LLP, & UK limited ability par Mp regi: d in England and Wales under number OC305127, is a member of BDO (ternational Limited, a
‘UK company limited by guarantee, and forms part of the intermational BDO network of mdependent member firms, A list of members’ names s 3

open 1o inspection at our registered office, 55 Baker Street, London Wil 7EU. BDO LLP iz authoeised and regulated by the Financial Conduct

Authority to conduct investment business

&



Adroddiad Materion yn Codi
ar gyfer Cyngor Cymuned Bodorgan |

Archwiliad ar gyfer y flwyddyn ddaeth i ben 31 |
Mawrth 2018

|IBDO



- Cyngor Cymuned Bodorgan 2

Cyflwyniad

Mae’r materion canlynol wedi cael eu codi i dynnu sylw Cyngor Cymuned Bodorganat eitemau. Daeth
y materion hyn i sylw BDO LLP yn ystod archwiliad y ffurflen flynyddol ar gyfer y flwyddyn ddaeth i
ben 31 Mawrth 2018,

Efallai na fydd archwiliad y ffurflen flynyddol yn datgetu pob gwendid yn y systemau gan ei bod yn
bosibl na fydd pob.mater wedi dod i sylw’r archwilydd. Oherwydd hyn, efallai nad y materion a

godwyd yw’r unig rai sy’n bodoti.

‘Mae’r materion a restrir isod yn cael eu hesbonio’n fanylach ar y dudaten/y tudalennau sy'n dilyn

Cynnwys y wefan

Asesiad Risg

Cronfeydd wrth gefn

Mae'r Swyddog Ariannot Cyfrifol yn Gyngharydd




Cyngor Cymuned Bodorgan 3

Mae’r materion canlynol wedi arwain at y ffurflen flynyddol yn cael ef gwneud yn amodol. Maent
yn dynodi gwendid yng ngweithdrefnau’r Cyngor ac mae angen i’r Cyngor weithredu ar unwaith -
mewn pe.rthynas & hwy.

Cynnwys y wefan

Beth yw'r mater?

Mae gan y cyngor wefan ond nid yw'n cydymffurfio 4 gofynion Deddf Llywodraeth Leol
{Democratiaeth) (Cymru) 2013, adran 55.

Pam mae’r mater wedi cael ef godi

Mae hyn yn fethiant i gydymffurfio &'r ddeddfwriaeth hon.

Beth yw'n hargymhelliad i chi?
Rhaid ¥'r Cyngor sicrhau ei fod yn diweddarur wefan i gynnwys pob un o' eitemau canfynol:

Rhaid i gyngor cymuned ddarparu gwybodaeth electronig ar sut i gysylltu &' cyngor ac, os yn wahanol,
sut i gysylltu &' clerc, yn cynnwys -

rhif ffon;

cyfeiriad post;

cyfeiriad e-bost;

gwybodaeth am bob un o7 aelodau, yn cynnwys -

enw’ aelod;

sut i gysylltu ar aelod;

plaid yr aelod (os oes un);

y ward y mae'r aelod yn ei chynrychiolf {lle mae hynny'n berthnasol);

unrhyw swydd y mae'r aelod yn ei ddal o fewn y cyngor;

unrhyw bwyllgor o'r cyngor v mae'r aelod yn perthyn iddo;

cofnodion trafodion cyfarfodydd y cyngor ac unrhyw ddogfennau y cyfeirir atynt yn y cofnodion (lle
mae hynny'n rbesymol ymarferol) '

ac unrhyw ddatganiad wedi'i archwilio o gyfrifon y cyngor -

Mae modd cael arweiniad pellach ar y mater hwn o'r ffynhonnell/ffyncnellau cantyn
Deddf Llywodraeth Leol (Democratiaeth) (Cymru) 2013




Cyngor Cymuned Bodorgan 4

Mae’r materion canlynol wedi cael eu codi er mwyn helpu’r Cyngor i wella eu rheolaeth fewnol
neu eu harferion gwaith. Argymhellir bod y Cyngor yn ystyried y rhain ond nid oes unrhyw
rwymedigaeth statudol i weithredu arnynt.

Cronfeydd wrth gefn

Beth yw'r mater?
Mae lefel y cronfeydd wrth gefn yn uwch na'r praesept y gofynnwyd amdano a dydyn nhw ddim wedi
cael eu clustnodi ar gyfer unrhyw gronfeydd penodol.

Pam mae'’r mater wedi cael ei godi

Nid oes gan y cyngor y grym i gadw cronfeydd gormodol wrth gefn oni bai eu bod yn cynilo i brynu
rhywbeth penodol ac os felly yna dylair cronfeydd gael eu clustnodi at y pwrpas hwnnw.

Beth yw'n hargymhetliad i chi?

Os nad yw’r cyngor yn cynilo ar gyfer pryniant mawr, argymhellir bod y balansau ariannol sy’n cael eu
cario ymlaen yn cael eu gostwng i lefel mwy priodol. Nid yw lefel y cronfeydd wrth gefn sy'n cael ei
dderbyn yn gyffredinol fel arfer fwy na lefel y praesept neu wariant rhwng 3 a 12 mis.

Mae modd cael arweiniad pellach ar y mater hwn o'r ffynhonnell/ ffynonellau canlyn

Llywodraethu ac Atebolrwydd ar gyfer Cynghorau Lleol yng Nghymru - Canltawiau i Ymarferwyr, Un
Llais Cymru/CCCLL




Cyngor Cymuned Bodorgan L]

Mae’r materion canlynol wedi cael eu codi er mwyn helpu’r Cyngor. Argymhellir bod y Cyngor yn
gweithredu ar y materion canlynol er mwyn sicrhau bod y Cyngor yn gweithredu o fewn ei
fframwaith statudol.

Asesiad Risg

Beth yw'r mater?

Er bod cyfeiriad at asesiad risg yng nghofnodion yn cyngor nid oedd unrhyw fabwysiadu neu adolygiad
ohono wedi'i nodi gan y cyngor, ac nid oedd unrhyw benderfyniadau i fabwysiadu'r asesiad risg gafodd
ei gynnal. ) _

Pam mae'r mater wedi cael ei godi

Mae gan hyn y potensial i dorri rheoliad 4 Rheoliadau Cyfrifo ac Archwilio (Cymru) 2005 sy'n galw ar
awdurdodau i adolygu effeithiolrwydd rheolaeth fewnol sy'n cynnwys trefniadau ar gyfer rheoli risg.

Beth ywn hargymhelliad i chi?

Rhaid 'r cyngor sicrhau bod asesiad risg yn cael ei wneud fel rhan o adolygiad o effeithiolrwydd
rheolaeth fewnol cyn diwedd y flwyddyn ariannol. Rhaid adolygu'r adolygiad o reolaeth fewnol ac
asesiad risg a'i gofnodi fel tystiolaeth o gynnal yr adolygiad yn flynyddol cyn diwedd y flwyddyn
ariannol. Dylid nodi'r adolygiad hwn yn y cofnodion a dytai unrhyw fabwysiadu gael ei benderfynu gan
¥ cyngor..

Mae modd cael arweiniad pellach ar y mater hwn o’r ffynhonnell/ffynonellau canlyn

Llywodraethu ac Atebolrwydd ar gyfer Cynghorau Lleol yng Nghymru - Canllawiat: i Ymarferwyr, Un
Llais Cymru/CCCLL

Mae'r Swyddog Ariannol Cyfrifol yn Gynghorydd
Beth yw'r mater?
Mae swyddog ariannol cyfrifol (RFO} y cyngor yn gynghorydd,

Pam mae'r mater wedi cael ei godi

Mae gan hyn y potensial i fynd yn groes i A151 Deddf Ltywodraeth Leol 1972 sy'n gofyn i'r cyngor
gymryd cyfrifoldeb dros wneud trefniadau ar gyfer gweinyddu ei faterion ariannol yn briodol, ac §
sicrhau bod gan un o'i swyddogion y cyfrifoldeb dros weinyddu'r materion hynny.,

Mae Adran 116 Deddf Llywodraeth Leol 1972 yn nodi na all aelod o cyngor gael ef benodi yn swyddog,
oni bai bod swydd benodol yn cael ei chreu dan A112 Deddf Llywodraeth Leol 1972.

Beth yw'n hargymhelliad i chi?

Dylai'r cyngor benodi rhywun nad ywn aelod o'r cyngor i fod yn RFO. Gall y cyngor benodir clerc i fod
yn RFO os yw'r cyngor yn dymuno gwneud hynny, neu berson arall nad ywn aelod o'r cyngor. Mae
penodi aelod i swydd yr RFO yn creu gwendidau i'r rheolaeth fewnol a gwrthdaro buddiannau mewnol
allai gael eu hosgoi pe byddai'r clerc yn cael ei benodi i fod yn RFQ,

Mae modd cael arweiniad petlach ar y mater hwn o'r ffynhonnell/ffynonellau canlyn

tocal Council Administration, 8th Argraffiad, Charles Amold-Baker, Pennod 9




Cyngor Cymuned Bodorgan

Ni ddaeth unrhyw faterion eraill i'n sylw,

Dros ac ar ran
BDO LLP

Dyddiad:30 Tachwedd 2019




Annual Governance Return Report — Year Ending March 2018.

Progress Report Since September 2017

1
2

3

9

Payments & Receipts is now duly recorded in a Book of Accounting.

Invoices are supported by the appropriate documentation and reported to the Council
every two months. .

VAT element on the invoices has beén reclaimed.

The Council has set up a Finance Sub-Committee to consider undertaking a

revision of its Risk Assessment Policy together with a FULL review of its

Standing Orders and Financial Regulations in view of recent changes (GDPR)
and to satisfy statutory requirements Recommended that the website needs
updating with these policies when completed. All this should be completed by
March 2019.

Evidence seen that the Council has renewed its Annual Insurance Policy t6 remove
the element of risk. . _

Evidence provided that an adequate budget was prepared to support the level of the
Councils’ Precept. Budget monitoring, control and reconciliation now part of the
agenda at every meetmg

ALL sources of income duly accounted for. New Burial Register Purchased and
Burial fees collected duly receipted.

No Wages has been paid since September 2017 and therefore this has not been an

-issue. However, the Counc:l is corresponding with the HMRC to resolve previous

discrepancies.
The Council now has an up to date Asset Register.

10 Bank reconciliation undertaken at year-end by the Council prior to Audit.
11 Financial statement-is now prepared in accordance with all the income and

expenditure duly-accounted for and there was a clear audit trail with‘that approved
and duly recorded by the Council.

J Alun Foulkes
Internal Auditor
20.6.2018,



Tel: +44 (0)23 8083 1737 Arcadia House
Fax:+44 (0)23 8088 1701 Maritime Walk

COcean Village
www.bdo.co.uk Southampton
‘5014 3TL
Mr A Foulkes 02 December 2019
9 Brynteg Estate ) aur ref:  2018/)1/30D001/FINAL
Llandegfan Dial: 023 8088 1737
1 :
MENA| BRIDGE Email: welshcouncilaudits@bdo.co.uk
Anglesey
LL59 5TY

Dear Mr Foulkes

Bodorgan Community Council - Audit for the year ended 31 March 2018

On behalf of the Auditor General for Wales, we have now completed the above audit. Please find enclosed
the following documents; -

- Notice of Conclusion of Audit _

- Notes regarding the advertisement of the Conclusion of the Audit
- Issues arising from the audit

- Date selection form for 2018/19

- Contact details

- Survey 2017/18

- Annual Return

The Wales Audit Office will be raising the invoice in accordance with the Public Audit (Wales) Act 2004, in
due course.

The enclosed annual return should be presented to the council, now that our audit opinion has been given,
and a minute should be made to show that the Annual Return has been approved and accepted by the
council. The issues arising report should also be presented to the coundil and an action plan produced, if
required, to indicate how the issues raised will be addressed. The annual return and notice of conclusion
of audit should be displayed in a conspicuous place(s) for 14 days as soon as reasonably possible and before
the 30 September 2018.

It you have any questions please contact Louise Caplen in the first instance.
Yours sincerely

(o T
Colin Prest

For and on behalf of BDO LLP

Enc.

UK company {imited by guarantee, and forms part of the intemational BDO rk of independ ber firms. A list of mambers’ narmes i
open to fnspection at our registered office, 55 Baker Street, London WAL 7EU, BDOD LLP is authorisad and regulated by the Financial Conduct
Autharity to conduct investment business

BDO LLF, a UK limited Gabélity part "', ragistered in England and Wales under number OC 305127, is @ member of BDO international Limited, & %

€



ISSUES ARISING REPORT FOR |
Bodorgan Community Council |

Audit for the year ended 31 March 2018
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Introduction

The following matters have been raised to draw items to the attention of Bodorgan Community
Council. These matters came to the attention of BDO LLP during the audit of the annual return for
the year ended 31 March 2018.

The audit of the annual return may not disclose all shortcomings of the systems as some matters may
not have come to the attention of the auditor. For this reason, the matters raised may not be the

only ones that exist.

The matters listed betow are explained in further detail on the page(s) that follow;

Website contents

Risk Assessment

Reserves

Responsible Financial Officer is a Councillor

® o ¢ o
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The following issue(s) have resulted in the annual return being qualified. They indicate a
weakness in the body's procedures and require the body to take immediate action,

Website contents

What is the issue?

The council have a website but it does not comply with the requirements of the Local Government
(Democracy) (Wales) Act 2013, section 55.

Why has this issue been raised?

This is a failure to comply with the legislation.
From a review of the Councils website not all of the following information is available:

A community council must make available electronically information on how to contact it and, if
different, its clerk including —

a telephone number;

a postal address;

an email address;

information about each of its members; including—

the member’s name;

how the member may be contacted;

the member's party affiliation (if any);

the ward which the member represents (where relevant);

any office of the council held by the member;

any committee of the council to which the member belongs;

the minutes of the proceedings of the council's meetings and (in so far as is reasonably practicable)
any documents which are referred to in the minutes and

any audited statement of the council’s accounts.

What do we recommend you do?
The website it updated as soon as possible to ensure that all of the above information is available.

Further guidance on this matter can be obtained from the following source(s):
Local Government (Democracy) (Wales) Act 2013

Risk Assessment

What is the issue?

The council did not undertake a risk assessment in the year to March 2018.

Why has this issue been raised?

A risk assessment was also not undertaken in the year to 31 March 2016 and this was reported to the

Council and a recommendation was made to state that one should be undertaken annually.

This is potentially a breach of regulation 4 of the Accounts and Audit (Wales) Regulations 2014 as
amended which requires authorities to review the effectiveness of internal control which includes
arrangements for the management of risk. i
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What do we recommend you do?

The council must ensure that a risk assessment Is carried out as part of its review of the effectiveness
of internal control before the end of the financial year. This review of effectiveness of internal
control and risk assessment must be reviewed and minuted as evidence of the review being
undertaken annually before the end of the financial year. The review should be noted in the minutes
and any adoption should be resolved by the Council.

Further guidance on this matter can be obtained from the following source(s):
Governance and Accountability in Local Councils in Wales - A Practitioners’ Guide, OYW/SLCC

Responsible Financial Officer is a Councillor

What is the issue?

The responsible financial officer (RFO) of the council is a councillor.

Why has this issue been raised?

This is a potential breach of $151 of the Locdl Government Act 1972 which requires the council to
take responsibility for making arrangements for the proper administration of its financial affairs, and
to ensure that one of its officers has responsibility for the administration of those affairs.

5116 of the Local Government Act 1972 states that a member of the council cannot be appointed as
an officer, unless a specific post is created under $112 of the Local Government Act 1972,

What do we recommend you do?

The ¢ouncil should appoint someone, other than a member of the council, to the position of RFO. The
ccouncil may appoint the clerk to be the RFO if the council wishes or another person, who is not a
member of the council. The appointment of a member to the position of RFO creates internal control
weaknesses and internal conflicts of interest which could be avoided if the clerk was appointed to the
role of RFO,

Further guidance on this matter can be obtained from the following source(s):
Local Council Administration, 8th Edition, Charles Amold-Baker, Chapter 9
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The following issue(s) have been raised to assist the body in improving its internal controls or
working practices. The body is recommended to consider these but is under no statutory
obligation to act upon them.

Reserves

What is the issue?

The level of reserves held are higher than the precept requested and they have not been allocated to
any ¢éarmarked reserves. -

Why has this issue been raised?

The Council has no power to hold excessive reserves unless they are saving for something in particular
and if this is the case then reserves should be earmarked for this purpose.

What do we recommend you do?

If the council is not saving for a large purchase, the balances carried forward should be reduced to a
more appropriate level. The generally accepted level of reserves is usually no more than the level of
the precept or between 3 to 12 months anticipated expenditure.

Further guidance on this matter can be obtained from the following source(s); :
Governance and Accountability in Local councils in Wales - A Practitioners Guide, OVYW/SLCC

No other matters came to our attention.

For and on behalf of
BDO LLP

Date: 30 November 2019




